COMPANY LETTER HEAD

Progress Report 
MICT SETA LEARNING PROGRAMMES
SECTION A: Employer Details
	Employer 
	

	Service level Agreement
	

	Contact Person 
	

	E-mail address 
	

	Contact number (landline)
	

	Contact number (cell-phone)
	

	Physical Address
	

	Report Period
	March 2023 – May 2023 (Quarter 1)



SECTION B
Details of Learners (Current in the reporting quarter)
	No.
	Full names of learners
	Learner ID Number 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	Total Quarterly demographics (0)

	

	African
	Coloured
	Indian
	White
	Total
	Of Whom disabled

	
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F

	Enrolment
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0

	Dropped Out
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0

	Replacements
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0

	TOTAL
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0



	Termination of internship Agreements (If any) 

	Learner Name & Surname
	Learner ID Number
	Reason
	Date

	
	
	
	

	
	
	
	

	
	
	
	



Please complete a separate Termination report for each learner where applicable.
	Replacement of internship Agreements (If any) 

	Learner Name & Surname
	Learner ID Number
	Replacement Date
	Replacement Learner Documents submitted to MICT (Yes/No)

	
	
	
	

	
	
	
	

	
	
	
	



	Brief report on successes and challenges experienced during this period

	







1


	Field of study
	Placement department
	Mentors
(name & surnames)
	Job Content
	Relevance (How does the job content relate to the interns field of study)
	Performance
Measurement tool

	Placement of interns - Describes the requirements related to interns Placement.

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	





SECTION C 
General information on the Internship Programme
	Please provide an overview of intern’s performance including success, achievements and failures

	






	Please provide proposed or implemented measures to improve the state of the programme.

	






The employer hereby confirms that the Progress Report was prepared as a true reflection of the current status of the programme. 

Project Manager’s Signature	: _______________________________
Date					: _______________________________
Print Name and Surname		: ________________________________

PLEASE NOTE:

· MICT SETA reserves the right to conduct a site visit to verify interns progress.
· MICT SETA reserves the right to contact Interns to verify payment of stipends and placement of interns. 

· A portfolio of evidence should be compiled for each intern and made available for inspection by MICT SETA on the day of site visit. 

· If the required evidence requested above is not attached, or if all the required information is not provided, your report will be regarded as incomplete, and you will be notified of the same.

· No incomplete Progress Reports will be considered.

No payment will be made if:

· The reports are not submitted to MICT SETA.

· The reports submitted are incomplete. 
· Proof of payment of interns stipends is not attached (Where the internship is funded by MICT SETA).  
· The interns dispute payment of stipend.

· The learner placement report (addendum to this report) is not submitted by the employer.








